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COURSE SCHEME REPORT 
 
 

 

ELECTIVES ENTRY- Programme Selection 

 Select Course Code 

 Select Month & Year of Exam 

 Click Next 
 

ELECTIVES ENTRY- Semester Selection 

 Select Semester 

 Select Batch 

 Click Next 
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ELECTIVES ENTRY (contd) 

 Select subject code 

 Click Next 

 Select the list of students who opt the particular electives 

 Click Submit 
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CIA MARK ENTRY 

 

 Select the course 

 Select the mark entry option to the corresponding course 

 You will get the mark entry Setting page. 

 

 

 

 

                       

 
 

 

 



PMIST-COE-User Manual 13  

 

 

 

 

ATTENDANCE ENTRY 

 Select the course, semester, class and batch 

 Enter the attendance percentage 
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HALL TICKET 

 Select the Branch Code 

 Month & Year of Passing 

 Click Next 
 

 

HALL TICKET (contd.) 

 Enter the Register Number 

 Select the Section 

 Click Next 

 Select Regular Hall Ticket 
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SAMPLE HALL TICKET 
 

 

 

HALL PLAN 

 Select the Exam Name 

 Date of Exam , Session & Block 

 Next 
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HALL PLAN(contd.) 

1. Select Hall No 
2. Select the branch for which the students are to be accommodated in that hall. 

3. Click Accommodate 

4. Repeat the same till all the students are accommodated. 

5. Submit. 
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ABSENTEES ENTRY 

 Select Branch Code, Regulations & Semester 

 Click Next 

 Date of Exam, Subject Code, Batch, Section, Session & Exam Name 

 Click OK 

 Select the Register Number 

 Submit 
 

MALPRACTICE /OD ENTRY 

1. Select Branch Code, Regulations & Semester 
2. Click Next 

3. Select Date of Exam, Subject Code, Batch, Section, Session & Exam Name 

4. Click OK 

5. Select the Register Number 

6. Submit 
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CONSOLIDATED DAYWISE EXAM SCHEDULE 

 

   

 

 

 The Exam Name 

 From Date 

 Click the Next 
 

 

CONSOLIDATED DAYWISE EXAM SCHEDULE REPORT 
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EXAM SCHEDULE 

 

 Select Exam Name 

 Select Date of Examination 

 Select Session 

 Select Report Type 

 Select Block Name 

 Click Next 
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INVIGILATION DUTY LIST ENTRY 

 

 Select Date of Examination 

 Select the Session 

 Select Branch Code 

 Click Next 

 Select the EMP Id of the Invigilator 

 Submit 
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TAMIL NAME ENTRY FOR DEGREE CERTIFICATE 

 

 

  

 

 

 

 

 

 Branch Code, Batch & Reg.No. 

 Enter the Tamil Name 

 Click the update 
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Sl.No. CONDITIONS 

1. System does not allow to unassign "Teacher" after creating the time Table. 

2. System does not allow to unassign the Courses from semester after registering Students to that course 

3. System does not allow to unassign the Courses after creating Time Table. 

4. Create timetable button creates only one entry even you click multiple times – earlier it was used to create two 
 

entries of the same timetable 

5. Roll number edit in Assign Division – system will not show pop up if duplicate roll numbers are entered- after 
 

clicking submit button duplicate roll number entries are highlighted in red colour 

6. Provided mass clear of course registration "Course Wise"- in view assign course click ” clear registration”. 

7. Facility to clear passed out student is provided in 8th semester assign division 

8. Course Code edit option- you can change existing course code to new course code keeping all previous parameters 

9. In Rolling Time Table 1970's date will appear. – in Calendar of Events made date mandatory in exception section 

10. Add Period 1970's date will appear. - changed time selection slider to drop down – made both hr and 
 

min selection mandatory 

11. Time Table Rollout – In time table creation faculty selection is made mandatory 

12. Lab Batch creation and deletion facility is provided to coordinators 

13. All course setup parameters are made non- editable after creating the Time Table. 

14. Made default parameters in course setup set parameter screen 

14.1 Non-Credit(audit) Course=No 

14.2 Course Nature=Core 

14.3 Need Batches=No 

LOCK SYSTEM IN SOFTWARE 
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Sl.No 

 

CUSTOMER FAQ IN SETUP 

 

SOLUTION 
1. How to assign the other department courses. Make the course's 'Availability Status' as 'All' and in 'assign course' 

under' Program' dropdown choose the department, from which 

department the course needs to be assigned. 

2. Students are not displaying 

Division 

in Assign Promote the students from previous semester. 

3. Students are not displaying 

Division Even after promoting. 

in Assign Students will be blocked. Unblock those students 

4. Students are not displaying in faculty login Check the student's registration If it is Lab Course, Check whether 
the students are assigned to 'Lab Batches' 

5. Time table created, but not displaying in 

rolling time table. 

If 'Need Attendance' is made 'NO' to courses, time table will not 

rollout for the particular course 

6. How to add Lab Batches once created. There is an option called 'Add Batch' in 'Assign Lab Batches'. 

7. 
when to select subject area as 'Core and 

Elective' for Professional Elective course. 

'Core' then the students will appear section wise. If subject area is 

selected 'Elective' then all the students registered to that course will 

appear in faculty login. 

8. Faculty unable to enter the Attendance. 

'Take Attendance' button is not enabled. 

If the faculty has frozen the attendance, 'Take Attendance' button 

will not enable. 

9. Choose Teacher' option is not displaying for 

the course in 'Assign Teacher to Course' 

option. 

For the course, Need Batch is selected as 'Yes' but not selected how 

many batches needed in 'Create Lab Batches' that time 'Choose 

Teacher' option will not appear in 'Assign Teacher to course'. 

10. How to assign the other department faculties In Teacher option, search the teacher and in 'Change Department' 

option, Check boxes to which department the faculty needs to be 

assigned. 

11. How to delete the Time Table. In “Create Time Table”, under 'Show Time Table' option user can 

delete the created time table course wise and whole-time table. 

12. How to edit the IA Setup, Once created Edit option is not there for IA setup. Delete the entire IA Setup for the 

particular course then create again. 

13. Unable to enter the IA Marks in faculty 

login. Displaying “Error in Equation” 

message 

If not done the IA setup for the courses, then “Error in equation” 

message will display. 

14. Unable to do students course registration. If not assigned students to the 'Sections' then the user cannot do 

course registration. 

15. How to do registration for 'Elective and 

Open Elective' courses 

In 'Assign Division' there is a option called 'Register Elective 

Courses', 

In that, user can Register the students by selecting the check boxes for 

the particular courses. 

16. How to Edit the Time Table. In Rolling Time Table, click on 'Edit' for which course the time tab 

select the 'Eff ective from' date Start Time, End Time and Faculty Na 

Start Time,End Time and Faculty Name and click on Update 

 

SETUP ISSUES 


